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Steps to complete your application for Free and Reduced Meals

* Indicates required information

Start > Login.

1 Household Letter

On the “Household Letter” page

o Click | ™ Start Application

A On the “Students” page

- Enter the total number of students to
be added to the application

= Enter the number of students to be
added to the application that are
court designated foster children

® Click | Next_

B For each student to be added to the
application

® Click | Add a Student

~< Enter First Name and Last Name for
first student

® Enter other information as desired

. Click “Yes” or “No” to answer “Is this
student a foster child?” (This question
appears when you indicate that foster
children are included on the
application)
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 Click “Yes” or “No” to answer “Does
this student household member
receive income?” If you answered
“Yes”

 Enter all income received by the
student/household member

. Select a frequency for each listed
income (how often the income is
received)

@ Click

| Add This Student to the Application |

C Repeat step B for each student
D When all students have been added, click

= Mext

3 Temporary Assistance

On the “Temporary Assistance” page

.+« Click “Yes” or “No” to answer “Does any
member of your household receive SNAP,
TANF or FDPIR benefits?”

If you answer “Yes,”
< Select the benefit type
-7 Enter the Eligibility Group Number

- Enter the First Name and Last Name
of the household member who
receives the benefit

® Click m it will take you to Step 5

— “Applicant Information”

If you answer “No” it will take you to Step
4 — “Household Members”

4 Household Members

On the “Household Members” page

A To add yourself as a household member

.~ Review your information and make
changes, if needed

® Click | Add Household Member to Application |

B To add a household member

..« Click | Add Household Member |

Enter the household member’s First
Name and Last Name

-+ Click “Yes” or “No” to answer “Does
this household member receive
income?” If you answered “Yes”

: Enter all income received by the
household member

= Select a frequency for each listed
income (how often the income is
received)

o Click | Add Household Member to Application |

C When all household members have been

added, click m
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5 Applicant Information

On the “Applicant Information” page
7 You should see your name

® Add contact information, if desired

® Click | Next_

6 Review Application

On the “Review Application” page

® Review all listed information and change
if needed with the corresponding

- Edit [ putton

@ Click | Next_

T Certify & Submit

On the “Certify and Submit” page
@ Click the” Certify” checkbox

® Enter your password and click lﬂl

® Click | Submit My Application |

8 Confirmation

On the “Confirmation” page, either

@ Click | I'm finished. | would like to logout. |

® Click | | have more students who |

Tip: Write down your application number.
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