
ESTABLISHED: 1929 – Henry W. Grady Elementary (on the corner of Westheimer and Post Oak)
   1950 – Moved to its present location as an elementary school (until 1979)
   1992 – Reopened as Henry W. Grady Middle School
   2016 – Renamed Tanglewood Middle School
MASCOT:  The Gator
SCHOOL COLORS: Royal Blue and Green
MOTTO:  Educate • Innovate • Renew

MISSION STATEMENT
In partnership with parents and community, Tanglewood Middle School provides a quality education by empowering  
individuals to become caring, self-sufficient, globally conscious citizens, who value innovation and sustainability as a 
lifelong process.

MESSAGE TO PARENTS
Tanglewood Middle School is a safe learning environment for your child where he/she will be challenged daily. A  
quality education includes preparing students for life. These life skills include: resourcefulness, resilience, ambition,  
professionalism, and integrity. Resiliency can only be accomplished by taking risks, making mistakes, and learning  
from those mistakes. This is what middle school is about — testing life and your place in it. The transition from an 
elementary to middle school is difficult, due to the increased amount of responsibilities given to students, as well as  
the increased amount of life challenges for this age group.

 “Learning is hard. True, learning is fun, exhilarating and gratifying — but it is also often daunting,  
   exhausting and sometimes discouraging…. Our students need someone taking them seriously,  
   believing in their abilities, and challenging them to improve themselves. We need to teach our  
   children grit, curiosity, self-control, and optimism.”     — Paul Tough

Tanglewood Middle School is an International Baccalaureate® (IB) Middle Years Programme (MYP) World School  
(www.ibo.org/myp). Life in the 21st century places many changing demands on students making the transition through 
adolescence. They are at a crucial period of personal, social, physical and intellectual development, of uncertainty and 
of questioning. The MYP is designed to help them find a sense of belonging in the ever-changing and increasingly inter- 
related world around them, and to foster a positive attitude toward learning. The IB MYP is for students aged 11 to 16, 
and provides a framework of academic challenge and life skills that encourages students to embrace and understand the 
connections between traditional subjects and the real world, and become critical and reflective thinkers.

As an adult team, it is important that parents and teachers work together to support the growth of each child. While it is 
hard to allow mistakes and failures to happen, rescuing students does not give them the resiliency they must learn to be 
successful. Please pay close attention to the information in this planner, and support your child as he/she learns to adapt 
and grow.

Parental involvement is an integral part of the Tanglewood program. We are not just a school — we are a community. 
Parents are encouraged to work with their children at home, assist in after school activities, and to volunteer. Our PTO 
is an excellent way to become more involved. For more information, visit: tanglewoodgatorspto.digitalpto.com.

It is the policy of the Houston Independent School District not to discriminate on the basis of age, color, handicap or disability, ancestry, national origin, 
marital status, race, religion, sex, veteran status, or political affiliation in its educational or employment programs and activities.

Tanglewood Middle School
An International Baccalaureate World School

5215 San Felipe • Houston, Texas 77056
(713) 625-1411 Tel • (713) 625-1415 Fax

Web:  www.HoustonISD.org/Tanglewood
Facebook:  TanglewoodHISD • Twitter:  TanglewoodMS

Instagram:  TanglewoodMSGators • YouTube:  TanglewoodMiddleSchool



IB MYP CURRICULUM: The IB MYP 
consists of eight subject groups:
       • Arts
       • Design
       • Individuals and Societies
       • Language Acquisition
       • Language and Literature
       • Mathematics
       • Physical and Health Education
       • Sciences

The community project /personal project 
appears at the center of the diagram. The 
emphasis is on the fluidity of the curricular 
framework and the interrelatedness of the 
subjects. Aspects of the areas of interaction 
are addressed naturally through the distinct 
disciplines. In particular, the framework is 
flexible enough to allow a school to include 
other subjects not determined by the IB, but 
which may be required by state or national 
authorities.

THE INTERNATIONAL BACCALAUREATE MIDDLE YEARS PROGRAMME

IB MISSION STATEMENT: The International Baccalaureate aims to develop inquiring, knowledgeable and 
caring young people who help to create a better and more peaceful world through intercultural understanding and 
respect. To this end, the organization works with schools, governments and international organizations to develop 
challenging programmes of international education and rigorous assessment. These programmes encourage students  
across the world to become active, compassionate and lifelong learners who understand that other people, with 
their differences, can also be right.

WHAT IS AN IB EDUCATION? An IB education is the result of a dynamic interaction between IB learners (who),  
teaching and learning in the IB (how), global contexts for teaching and learning (why) and the pursuit of significant  
knowledge and understanding (what). The IB’s philosophy of education is informed by research and by over 40 years  
of practical experience in international education. This philosophy remains open to reflection and review; the IB 
has always championed a stance of critical engagement with challenging ideas, one that both values the past and 
remains open to innovation.

THE IB LEARNER PROFILE: At the center of international education in the IB are students with their own 
learning styles, strengths and limitations. Students come to school with combinations of unique and shared patterns  
of values, knowledge and experience of the world and their place in it. The learner profile is the IB’s mission in 
action (see chart on the opposite page). These attributes of internationally minded people represent a broad range 
of human capacities and responsibilities that go beyond a concern for intellectual development and academic 
content. They imply a commitment to implement standards and practices that help all members of the school com-
munity learn to respect themselves, others, and the world around them.



    An IB education focuses on learners; develops effective approaches to teaching and  
    learning; works within global contexts; and explores significant content. The aim  
    of all IB programmes is to develop internationally minded people who, recognizing  
    their common humanity and shared guardianship of the planet, help to create a  
    better and more peaceful world.

    As IB learners we strive to be:

Inquirers  We nurture our curiosity, developing skills for inquiry and research. We know how to  
   learn independently and with others. We learn with enthusiasm and sustain our love of  
   learning throughout life. 

Knowledgeable We develop and use conceptual understanding, exploring knowledge across a range of  
   disciplines. We engage with issues and ideas that have local and global significance. 

Thinkers   We use critical and creative thinking skills to analyze and take responsible action on  
   complex problems. We exercise initiative in making reasoned, ethical decisions. 

Communicators  We express ourselves confidently and creatively in more than one language and in many  
   ways. We collaborate effectively, listening carefully to the perspectives of other individuals  
   and groups.

Principled   We act with integrity and honesty, with a strong sense of fairness and justice, and with  
   respect for the dignity and rights of people everywhere. We take responsibility for our  
   actions and their consequences. 

Open-Minded  We critically appreciate our own cultures and personal histories, as well as the values and  
   traditions of others. We seek and evaluate a range of points of view, and we are willing to  
   grow from the experience.

Caring  We show empathy, compassion and respect. We have a commitment to service, and we act  
   to make a positive difference in the lives of others and in the world around us. 
 
Courageous   We approach uncertainty with forethought and determination; we work independently and  
   cooperatively to explore new ideas and innovative strategies. We are resourceful and  
   resilient in the face of challenges and change. (Formerly Risk-Taker)

Balanced   We understand the importance of balancing different aspects of our lives — intellectual,  
   physical, and emotional — to achieve well-being for ourselves and others. We recognize  
   our interdependence with other people and with the world in which we live.

Reflective  We thoughtfully consider the world and our own ideas and experience. We work  
   to understand our strengths and weaknesses in order to support our learning and  
   personal development.

© International Baccalaureate Organization 2014



FOR YOUR INFORMATION

ABSENCES: When a student is absent, the parent/guardian is to call the front desk (713-625-1411) before 9:00 AM  
and report the absence by giving the following: student name, grade, and reason for absence. Failure to give proper  
notification to the school may result in an absence being considered unexcused. Upon returning from an absence, the  
student is required to bring or email a written excuse from the parent/guardian stating the reason for the absence. 
They are to turn in the letter of excuse to the attendance clerk/front desk upon return to campus. Absences are ex-
cused for the student’s personal illness, illness or death of an immediate family member, participation in legitimate  
school activities with the permission of the Principal, or emergency/extenuating circumstances as recognized by 
the Principal or Principal’s designee. Absences for Religious Holidays: Parent should notify the attendance clerk 
and student’s grade level leader/chairperson in writing prior to the student’s observance of a religious holiday. 
These days will not affect the student’s attendance record.

ACADEMIC HONESTY POLICY FOR IB: Cheating, plagiarism, and other forms of academic dishonesty will  
not be tolerated and will result in disciplinary consequences. Students at Tanglewood are guided to develop charac- 
teristics of IB learners, such as being Principled (a learner that acts with integrity and honesty). Additionally, being  
Principled means that students take responsibility for their own actions and the consequences that accompany them.  
Students found guilty of academic dishonesty will be required to redo the assignment, which will be subject to the 
school’s grading policy (see page 20).

ACTIVITIES (EXTRACURRICULAR): School districts shall not schedule nor permit students to participate 
in any school-related activities on or off campus that would require, permit, or allow a student to be absent from 
class in any course more than 10 times during the 180-day instructional year, or five (5) times during one semester.  
To participate in any extracurricular activity, a student must be passing all subjects as indicated by six-week  
performance reports.  

ARRIVAL / DISMISSAL: Our start time is 8:30 AM. Students may arrive at school between 8:15 AM and 8:30 
AM. Do not drop your child off earlier than 8:15 AM for health and safety reasons. No staff members will 
be present to monitor and ensure the wearing of masks and the maintaining of social distancing. No students 
will be allowed to enter the main front doors of the school for any reason unless they are late to school.
     All 6th grade students (and their immediate siblings) are required to enter the building in the front of the school 
at the gym whether they are car riders or walkers. Students arriving by car are to be dropped off directly in front 
of the gym in the carpool lane — not let out along any part of the sidewalk running directly along the front of the 
school. Parents must remain in their vehicle at all times. Parents are forbidden from letting students out in the 
parking lot, or on the street along San Felipe or Sage — you must enter the carpool lane in front of the school 
from San Felipe. If students in different grades (families, friends, or neighbors) are carpooling together, then 
grade-level majority rules (all students in the car will enter together at the drop-off point).
     All 7th & 8th grade students are required to enter the building in the back of the campus at the bus lanes wheth-
er they are car riders or walkers. Students arriving by car are to be dropped off at the covered sidewalk by the bus 
lane. Parents must remain in their vehicle at all times. Parents are forbidden from letting students out in the back 
parking lot, or along San Felipe — you must enter the bus lane. NOTE: Any busses dropping off at Tanglewood 
will be pulling into the parking lanes for drop-off.
     Our dismissal time is 4:00 PM. Please be on time to pick up your child. No child should be left on campus after  
4:15 PM for health and safety reasons. No staff members will be present to monitor and ensure the wearing 
of masks and the maintaining of social distancing after 4:15 PM. Parents must remain in their vehicle at all times.



     All 6th grade students (and their immediate siblings) are required to exit the building at the gym in the front of 
the school. Students going home by car will be picked up in the carpool lane in the front of the school along Sage 
Road. Parents are forbidden from picking up students in the parking lot, or along San Felipe — you must enter 
the carpool lane in front of the school from San Felipe. Students walking home from campus are required to leave 
campus immediately.
     All 7th & 8th grade students are required to leave campus in the back of the school by the bus lanes. Students 
going home by car are to be picked up at the covered sidewalk in the bus lane. Parents are forbidden from picking 
up students in the back parking lot, or along San Felipe — you must enter the bus lane. Students walking home 
from campus are required to leave campus immediately. Please see the included campus maps for detailed infor-
mation on exit points, etc. NOTE: Any busses dropping off at Tanglewood will be pulling into the parking lanes 
for drop-off.
     Parents need to make arrangements for their children to arrive on campus after 8:15 AM and to be picked 
up by 4:15 PM.

ATHLETICS: Participation in UIL athletic activities is subject to the “No Pass, No Play” restriction. These  
programs are open to all 7th and 8th grade students who wish to participate:

  Football  Volleyball  Basketball  Soccer
  Swimming  Track   Cross Country  Cheerleading

Baseball is offered as a club sport to all 6th, 7th, and 8th grade students.  

BACKPACKS / BOOK BAGS: These items may be brought to school. Purses are not allowed. Students are 
responsible for their personal items. Students are not allowed to have rolling backpacks.

BICYCLES / SKATEBOARDS: Bicycling and skateboarding to and from school is permitted, but students are not  
allowed to ride on school grounds. We have limited facilities for proper storage and security. All bicycles and skate- 
boards must be locked in the rack located between the bus zone and the café each day. Tanglewood Middle School  
is not responsible for lost, stolen, or damaged bicycles or skateboards.

BRING YOUR OWN DEVICE (BYOD): Use of personal electronic devices by students is expressly prohibited 
during instructional time, unless approved by the teacher for the day’s lesson. Inappropriate use of personal 
technology devices will result in confiscation of the device. The parent /guardian must make an appointment dur-
ing the school day with their child’s Dean to retrieve the device. Tanglewood is not liable for the loss, damage, 
misuse, or theft of personally-owned devices brought to school.
     Students are required to bring their fully charged Chromebook in its case to school every day. Do not bring  
the Chromebook charger to school. Chromebooks will be used every day in every class as a primary educational 
tool. Students are responsible for charging their Chromebook every night. We do not recommend leaving the 
Chromebook plugged in unattended overnight to charge. Students are forbidden from sharing Chromebooks for 
health and safety reasons.

CAMPUS SUPERVISION: Assigned faculty members supervise the arrival of students in the morning and  
the dispersal of students at dismissal. Faculty members have the authority to correct any student at any time on  
the Tanglewood campus. Students are not supervised prior to 8:15 AM or after 4:15 PM. Parents need to make  
arrangements for their children to arrive on campus after 8:15 AM and to be picked up by 4:15 PM.



CELLULAR TELEPHONES: Students are allowed to bring cellular telephones to school. Cellular telephone use  
is expressly prohibited by students during instructional time. Cellular telephones may only be used by students 
before and after school, and outside the building /campus perimeter. Absolutely no cell phones on or out in the 
locker rooms. Inappropriate use of cell phones will result in confiscation of the phone. The parent /guardian must 
make an appointment during the school day with their child’s Dean to retrieve the cell phone. Per the Houston 
ISD Code of Student Conduct, there is $15.00 fee to retrieve the phone after confiscation. Tanglewood Middle 
School is not responsible for lost or stolen cell phones.

CLUBS AND EXTRACURRICULAR ACTIVITIES: Tanglewood supports a community of learners where 
students and adults participate in an enriching school environment during the day and after school. Clubs and after- 
school programs are practical ways to apply the academic, physical, social, and leadership skills so important to the  
middle school years. Offerings presently include (but are not limited to): Rotary Interact, National Junior Honor 
Society, Girl Scouts, and Junior Thespians.

COMMUNICATION: Communication within our school is of vital importance to the entire school community.  
Tanglewood hopes to improve communication within our school community by establishing a system for commu-
nication between parents, students, teachers, and administration. Email addresses for all Tanglewood faculty and 
staff can be found on our website here: www.houstonisd.org/Page/169880.

When the concern involves the classroom:

 1. The student should speak directly to the teacher, at an appropriate time, to discuss concerns. Appropriate  
     times might include passing periods, or an appointment made before or after school, but should not  
     interrupt classroom teaching and learning time. Concerns might also be offered in writing, and the  
     teacher can arrange a conference with the student.
 2. Students also have the option of speaking with their Advisory teacher to gain perspective on the issue  
     from another teacher’s point-of-view, and to seek help with problems that can easily be handled at the  
     school level.
 3. If concerns continue, the student should speak with his/her parent to discuss the issue, gaining parental  
     perspective of the problem and determining if the issue warrants further contact with the student’s teacher.
 4. Based on the discussion between parent and student, parents may elect to contact the teacher directly,  
     either by phone, eMail, or by parent conference to discuss the concerns of the student and parent.
 5. If a resolution of the issue is not possible, the parent’s and the student’s next step would be the student’s  
     Dean. Please call or make an appointment to see your child’s Dean. Students may elect to see their Dean  
     by themselves, or to bring their parents for a conference. These conferences may or may not include the  
     teacher, as warranted by the issue.
 6. If the Dean is not able to mediate a resolution to the issue, the parent may make an appointment to see  
     the Principal of the school.

When the concern involves school policy:

 1. The parent should call the student’s Dean to verify or clarify the policy.
 2. The parent may share (verbally or in writing) concerns regarding the policy with the school’s Principal.
 3. If further action is desired, the parent may request that a discussion of the issue is placed on the agenda of  
     the SDMC. Parents are welcome to attend all SDMC meetings, and to present their views to the committee.



CONFERENCES: Arrangements can be made for parent conferences with academic teams and Deans. These  
meetings must be prearranged, and will only be held virtually using Microsoft Teams until further notice. A telephone  
message (713-625-1411) left at the front desk or eMailed to the teacher or grade level leader/chairperson will be  
returned no later than the following day, or the day after if the message was left after the teacher’s conference period.

CRIMESTOPPERS: Tanglewood participates in the Crimestoppers program. If you encounter anything that 
seems unlawful or suspicious, report it to an administrator, teacher or any staff member at the school. If you are 
uncomfortable reporting to a school staff member, you should call Crimestoppers at 713-222-TIPS (8477).

CROSSWALKS: Crosswalks are to be used at all times. It is against the law to cross in the middle of Sage Road 
or San Felipe Street. Tickets will be issued for not following the law.

EARLY PICK-UP POLICY: If you are picking up your child early from school on any day, please send a note 
to school with your child that morning. Please state in your note the reason your child will be leaving, and what 
time he/she will be picked up. Please have your child deliver the note to the front desk before the first period that 
morning. Your child will be called out of class when you arrive to sign them out with your ID. Please be prepared 
— this procedure could take up to 15 minutes upon your arrival. We cannot permit a student to leave 45 minutes  
prior to the dismissal bell (3:15 PM) on any day unless a written note has been brought in that morning and given  
to the front desk.

ID BADGES: All students are required to wear their ID badge during the school day. The student will be provided  
one ID badge at no cost. The badge will be used for all years attending Tanglewood Middle School. If a student 
loses the badge, he/she will have to purchase a replacement for $5.00.

IMMUNIZATIONS: All students are required to have current and updated immunizations as required by law. It  
is the responsibility of the student and parent to provide the school with an accurate immunization record. A student  
may not attend school without documentation of state required immunizations. Exclusions from the compliance 
are allowable on an individual basis for medical and religious conflicts. Students falling into these categories must 
submit affidavits as specified by law.

LOST AND FOUND: Lost articles of clothing, valuables ( jewelry, etc.), and glasses are held in the Deans’ offices.  
All personal articles need to be permanently marked with the owner’s name. Students may look for lost items 
before or after school, during passing periods, and at lunchtime. Students may not leave the classroom to look for 
lost items. Articles not claimed after one week may be donated to a charitable organization.

LUNCH: Tanglewood will not accept deliveries of food for individuals or groups of students – whether delivered  
by a parent or a third-party company. Students will be provided with a boxed lunch. Students may also bring their 
own lunch to school. Students are forbidden from sharing any food or beverage with other students. There 
will be one simultaneous lunch period for all students. 8th grade students will eat together at tables on the back 
patio (social distancing will be enforced, but there will be no divider shields). 6th & 7th grade students will eat in 
their World grade level classrooms. NOTE: Students need to bring a sealable water bottle to campus for use dur-
ing the school day.

MAKE-UP WORK: Students who are absent will be given an opportunity to make up work missed upon return 
to school. The number of days afforded to students for make-up work will be equal to the number of days absent.  
It is the student’s responsibility to see that the work is made up. During an extended absence (3 days or more), 
work may be requested (with 48-hours notice) from the student’s teachers or Dean. For absences of one instruc-



tional cycle (2 days), it is recommended that students contact a classmate or teacher for information about the day’s  
instruction and assignments.

MEDICATION AT SCHOOL: Students bringing medication to school are to take it to the nurse in the clinic.  
Medications administered at school are to be maintained on campus by the school nurse for the treatment of chronic,  
long-term medical conditions.

PERSONAL PROPERTY: Portable audio equipment (hand-held games, iPods, etc), cameras, large sums of 
money, and other such personal property should not be brought to school. Many problems can arise, and the school  
cannot assume responsibility for them. If such personal property is brought to school, and is being used during 
school hours (8:30 AM – 4:00 PM) it will be taken and held in the administrative office for the parent to pick up. 
Tanglewood Middle School is not responsible for lost or stolen property.

REPORT CARDS / PROGRESS REPORTS: Report cards will be posted in HISD Connect (www.houstonisd.org/ 
PSC) shortly after the close of each grading period. At the mid-grading period point, a progress report with input 
from all teachers will be prepared and posted in HISD Connect. See the monthly calendar for distribution dates.

SALES / FUNDRAISING: The sale of any item for non-Tanglewood fundraisers must be approved in advance 
and in writing by the Principal. Selling and fundraising activities initiated by individual students are prohibited.

SDMC: The Shared Decision Making Committee is an advisory group of teachers, parents, school staff, adminis-
trators, and community members elected by their peers in the spring to serve for two years. The SDMC is chaired 
by the Principal. Decisions are made and school policy established based on school community needs and guide-
lines set by the Texas Education Agency (TEA) and the Houston Independent School District (HISD).

STUDENT INCENTIVE PROGRAMS:

 • Honor Roll — Students with all “A’s” and up to two “B’s” will be recognized at the end of each
    six-week grading cycle.
 • Gator Elite — Recognizes well-rounded, role model students at the end of each six-week grading
    cycle. Students must maintain an IB-3 (75) or above grade average in each class, have all “E’s” in 
    conduct, and only one daily absence.
 • Gallant Gator — Awarded to students who emulate Tanglewood and citizenship.
 • Guardian Gator — Awarded at the end of each six-week grading cycle to students exemplifying 
    IB Learner Profile and leadership traits.

TELEPHONE USE: We request that parents and students take care of personal business before they part company  
for the school day. The school telephones in the offices are for official school business only, not for the personal use  
of students. Emergency messages ONLY will be delivered to students during the instructional day. Students are not  
allowed to use the telephone during instructional time.

TEXTBOOKS: For each textbook issued, students should write their name, their teacher’s last name, and the 
semester and year issued in ink inside the front cover. Textbooks are the property of the State of Texas, and if 
lost, damaged, or stolen, must be paid for by the student to whom the book was assigned. 8th grade students with 
outstanding textbook fees will not be allowed to participate in the promotion ceremony.



TRUANCY: Also known as skipping school, truancy is a crime. It is a Class C misdemeanor for a minor child to 
be in a public place without the company of a parent or permission of the school during school hours [Houston 
City Code 28-172(a)]. Violation of this ordinance may result in criminal charges against the parent. A student  
absent from school without parental or school permission is truant. For more information, please refer to the 
Houston ISD Student Code of Conduct.

TANGLEWOOD MIDDLE SCHOOL POLICIES

It is our belief that school pride is developed not only by attaining honor in scholastic accomplishments and  
extracurricular activities, but also by the way students maintain high standards of behavior, appearance, and 
grooming. The entire school community supports the individual student in the search for personal achievement 
and self-expression. The following policies provide and define a structure in which this search is possible and 
students are able to develop personal esteem that will enrich not only themselves but the entire school community.

TANGLEWOOD CODE OF CONDUCT: The goal of the Tanglewood Code of Conduct is to:

 • Set the EXPECTATION that students will always be held accountable for the behavior they choose.
 • Show students how to MONITOR their behavior.
 • Give students practice in EVALUATING the behavior they choose on a moment-to-moment basis.

Tanglewood students are important members of the school and learning community. Membership is based on 
responsible behavior, cooperation, respectfulness and courtesy. As a member of the Tanglewood community, each 
student must remember that:

 • I AM RESPONSIBLE for the learning expectations of my school and team.
 • I CHOOSE the way I behave.
 • I UNDERSTAND my appropriate behavior impacts positively on my learning community.
 • I KNOW I am accountable for my chosen behaviors.

TANGLEWOOD RESTORATIVE PRACTICE PROCESS: At Tanglewood, we believe that every student  
deserves to be heard. We acknowledge that life can be challenging in middle school, and that sometimes our 
feelings get the best of us in certain situations. Our Restorative Practice Process is designed to give students the 
opportunity to reflect on their behavior choices, learn from their mistakes, and grow as members of the TMS  
community in a positive and productive way. This process helps improve communication between students and 
faculty, and creates opportunities to strengthen relationships. The Tanglewood Restorative Practice Process  
consists of the following elements:

 • Positive Parent /Guardian Communication — Faculty and staff reach out for assistance in dealing  
   with repeated behavior that disrupts the learning environment and/or process.
 • The Thinkery — A one-on-one reflection time with a membership of the TMS leadership team.  
   The student is asked to objectively examine the situation; think about how they felt in the moment;  
   explore the teacher’s side of the situation and how they might  have felt, etc. The student is then asked  
   to reflect on their actions; identify alternative choices; connect their behavior to the to the IB Learner  
   Profile traits, and how they could be used to  improve the situation; and how the student can restore  
   their relationship with their teacher.



Restorative Practice Process

Examples include, but are not 
limited to:

• Inappropriate Language
• Repeated Dress Code Violations
• Refusal to Follow Directions
• Incessant Talking
• Inappropriate Cell Phone Use  
   (or other electronic device)
• Argumentative
• Insubordination

NO

Has the same  
behavior occurred  
three times recently  
in your classroom?

A behavior that SIGNIFICANTLY  
disrupts the learning environment,  

and possibly jeopardizes the  
safety of self and/or others.

Examples include, but aren’t limited to:

• Communicating Threats
• Damaging School Property
• Vandalism
• Fighting
• Gang Activity
• Obscene Language / Gestures
• Graffiti

Referral to the Student’s Dean

Illegal offenses such as:

• Alcohol, Drug, Tobacco Possession  
   and/or Use
• Arson
• Assault
• Inappropriate Sexual Behavior  
   and/or Photography 
• Possession of Weapons or  
   Dangerous Instruments

Referral: Teacher sends referral to the  
student’s Dean for Principal court 
action.

A behavior that does NOT  
SIGNIFICANTLY disrupt  
the learning environment.

A behavior that  
SIGNIFICANTLY disrupts  
the learning environment.

How does the student behavior impact  
the learning environment?

Referral: Teacher calls  
the Thinkery.

The Thinkery
The Thinkery coordinator will 
counsel the student regarding 
their behavior and arrange a 
meeting, if necessary, with the 
teacher and student to restore 
the relationship.

If no improvement, the coor- 
dinator will schedule a family  
conference. If necessary, refer  
to the student’s Dean.

Teacher makes 
contact with the  

parent and arranges  
a conference with 

the parent and  
the student.  

The contact with 
the parent must be 

documented.

Classroom
Interventions

YES

Examples include, but are not 
limited to:

• Inappropriate Language
• Repeated Dress Code Violations
• Refusal to Follow Directions
• Incessant Talking
• Inappropriate Cell Phone Use  
   (or other electronic device)
• Argumentative
• Insubordination



 • Student Court — In extreme cases, or when the Thinkery process fails to create meaningful change, 
    students can be referred to a court of their peers overseen by the Deans. Parents are notified in  
    advance of the student’s appearance, and they are assigned an advocate to represent them and their 
   interests. Court members hear all sides of the situation, and recommend more advanced restorative 
   practice solutions designed to help the student, such as one-on-one peer mentoring sessions.

HOUSTON ISD CODE OF CONDUCT

Students are provided a copy of the Houston Independent School District’s publication of student rights and 
responsibilities within the greater Houston community. It is the students’ and parents’ responsibility to be familiar 
with the information in the book. You are to review this information and sign and return the acknowledgement 
page. Points of interest include:

 • HISD students have the right to a well-balanced curriculum and instruction.
 • You have the right to attend public schools.
 • You have the right to an evaluation of your academic progress.
 • You have the responsibility to participate in the educational progress by attending class, paying  
    close attention, completing assignments, and asking questions if you don’t understand a subject  
    you are being taught.
 • You especially have the responsibility to behave with respect and courteousness; not interfering  
    with the goals of the learning community.

School teachers and administrators have the right and responsibility to respond to student acts of misconduct that 
interfere with the goals of education. The following information regarding student misconduct is provided in detail 
in the HISD Student Code of Conduct:

 Level I  These offenses generally occur in the classroom and can be corrected by the teacher.

 Level II These offenses are more serious than Level I and/or represent the student’s inability to  
   control Level I misconduct. Level II offenses can result in administrative intervention.

 Level III These offenses seriously disrupt the educational process in the classroom, the school,  
   and/or school related activities, or are continuances of repeated Level I, II, or III mis- 
   conduct. Level III misconduct may result in student suspension and optional removal  
   to an alternative education program.

 Level IV Level IV misconduct involves more serious criminal offenses. This includes any felony,  
   whether school related or not, unless it is one for which expulsion is required. This level  
   of misconduct requires placement in an alternative education program.

 Level V Level V offenses are dealt with by the expulsion of the offending student. Expulsion is  
   fit punishment for violations that seriously threaten the safety of the school community,  
   such as criminal acts of mischief including, but not limited to, weapons possession,  
   possession of illegal substances, and assault.

TARDY POLICY: This policy has been developed to emphasize the importance of each student being in class for  
the entire period, as well as arriving on time to school every day. During the first two weeks of school, teachers 
will work with students to help them get focused, organized, and to class on time (or early) every day. The Tardy 
Policy will be effective beginning NEED DATE HERE, and implemented consistently throughout the school year.



CONSEQUENCES FOR ARRIVING LATE TO SCHOOL: The first class begins at 8:30 AM. If a student 
arrives late to school they are required to enter through the main front doors of the school. They will be buzzed in, 
temperature-checked, and then sent to their current class period. Beginning the school day promptly is important 
and demonstrates commitment to success. Tardiness to school will only be excused for doctor appointments, a late 
school bus, a court date, and reasons stated in the ABSENCES section of FOR YOUR INFORMATION. Oversleep-
ing, car/traffic problems, etc. are all unexcused. Every time a student arrives late to school for unexcused reasons, 
he/she is required to report to their Dean’s Office.

 First Four Tardies to School Note to student screen, review of policy, phone call home.
 Fifth Tardy to School  Note to discipline record, review of policy, referral to the Thinkery.
 Successive Tardies to School  Progression through the Tanglewood Restorative Practices Process will  
     begin in accordance with the Houston ISD Code of Student Conduct.

BUS RIDERS’ RESPONSIBILITIES: As a bus rider at Tanglewood Middle School, I agree to: 

 • Always be at my stop on time. 
 • Go directly to my bus after school. 
 • Be respectful to all members of the school staff on bus duty. 
 • Be courteous to the driver and other students. 
 • Approach the bus entrance only after the bus comes to a complete stop. 
 • Speak in a normal tone of voice. 
 • Sit in my assigned seat daily. 
 • Remain seated while bus is in motion. 
 • Keep all parts of my body as well as all objects inside the bus. 
 • Never engage in horseplay or fighting on the bus. 
 • Never tamper with the bus or its equipment. 
 • Keep the bus litter free (no food or beverages are to be consumed on the bus). 
 • Never attempt to ride another bus without prior approval.

If problem behavior occurs regarding bus riding, disciplinary action will be taken. The following disciplinary  
actions are from HISD’s Administrative Procedures, 318.320. Tanglewood Middle School administration will use 
the following disciplinary steps: 

 First Offense  Give student warning. Notify parent. 
 Second Offense 2-3 day suspension from bus. 
 Third Offense  5-7 days suspension from bus. 
 Fourth Offense  Exclusion from riding the bus.

IF INCIDENT IS SEVERE IN NATURE, STRONGER DISCIPLINARY ACTION WILL OCCUR.  
HISD Transportation Services may utilize cameras to record student activity.



DRESS CODE POLICY

All students attending Tanglewood Middle School will be required to follow the Tanglewood Dress Code Policy. 
All articles of clothing are to be maintained and worn in a way that represents the individual students and the 
school in a positive way. Team Tanglewood spirit should be shown whenever possible with spirit shirts and 
school colors of Navy Blue and White.

All clothing must be:

 • Clean, neat, mended — no rips, holes, cuts, etc., that extend through the fabric.
 • Properly fitted. Clothing should be neither skin-tight nor excessively baggy.
 • Without ornamentation (words, pictures, logos, etc.) other than official Tanglewood items.

Masks:

 • All students, employees, visitors, and vendors are required to wear masks that cover both their nose  
   and mouth throughout the school day, during before and after school activities, and while in district  
   schools and facilities.
 • Personal reusable masks must meet Code of Student Conduct requirements and not be inappropriate  
   or derogatory in nature.
 • Masks will be provided to students, employees, and visitors if they do not have one.
 • ALLOWED: district-issued masks and personal masks — including face shields, disposable masks,  
   and homemade masks.
 • NOT ALLOWED: bandanas, neck gaitors, masks with valves.
 • Student masks can only be removed during breakfast and lunch while seated at their desk/table.

“Tops” (clothing above the waist):

 • Shirts must be tucked into the bottoms during the school day and whenever the student is on the  
    campus before school.

“Bottoms” (clothing below the waist):

 • May be pants, skirts, shorts, skorts, capris, or jumpers.
 • Must be fitted at the waistline (except jumpers).
 • Sweatpants and leggings are not allowed.
 • The shortest part must be at least as long as the top of the kneecap, so that when standing, the  
    garment touches the kneecap. A slit in a skirt can be no higher than the kneecap. The hem cannot  
    touch the floor when standing.

Ceremonies:

 • Everyone should be dressed nicely and respectfully.
 • Boys should wear dress pants and a dress shirt. Jackets and ties are optional. Shirts must be tucked  
    in to the pants.
 • Girls may wear a dress, a skirt and blouse, or a nice pants outfit. Skirts should be long enough to touch  
    the kneecap, and the top of any slit should be no higher than the knee. If the top is sleeveless, the  
    shoulder straps should be at least two inches wide at the narrowest point. No midriffs or backs  
    should be exposed. No spaghetti straps or strapless. No low-cut dresses or blouses will be allowed.
 • Students should be well-groomed.



 • No jeans, shorts or flip-flop type sandals are allowed for any students.
 • Girls may wear make-up and high-heeled shoes.
 • Students who do not conform to the dress code will be allowed to view the ceremony but will not  
    be allowed to participate.

Specific Rules of Dress and Grooming:

 • May have any ornamentation which is not disruptive or offensive.
 • A polo or oxford shirt is not required, but a shirt with sleeves must be worn.
 • Shoes must be closed-in and have a rubber-like sole. The thickness of the heel and /or sole may  
    not be more than one inch.  
 • Earrings may be worn if they are not larger than a quarter.
 • When Tanglewood team uniforms are permitted to be worn during the school day, they must be  
    worn in a way that meets dress code coverage guidelines — sleeves, length, tucked in, etc.
 • Heavy coats may be worn to school on extremely cold days (temperature below 50 °F) with prior  
    administrative approval.
 • No hats or head-covering other than those required by religious practice. Hoods must stay down  
    while in the Tanglewood perimeter.  
 • No makeup is allowed.
 • Jewelry is permissible, unless it is distracting or disruptive in the classroom. All acceptable  
    neckwear (necklaces) must be tucked inside the uniform shirt.
 • Small storage bags for supplies and necessary items may be brought into the classroom or placed  
    in the backpack or book bag. Purses are not allowed.
 • Exposed tattoos and/or use of pens or pencils to make marks on the skin or clothing are inappropriate  
    for school and expressly prohibited.
 • Personal grooming is restricted to restroom facilities.

Tanglewood administration reserves the right to determine if a student’s dress is a disruption to the educational 
process. All such decisions are final.

PE UNIFORMS: PE uniforms are required, and will be available for purchase from the PE teachers or school 
store. Students are required to wear their PE uniform for the entire day on the days they take their PE 
class. Students may wear leggings, running pants, or sweatpants under their PE shorts.

ASSESSMENT (GRADING) POLICY

ASSESSMENT PHILOSOPHY: The primary purpose of assessment is to support and encourage student learn-
ing. Each student assessment will reflect his/her progress towards, and mastery of district curriculum objectives 
and the development of IB Approaches To Learning (ATL) skills. Assessment criteria (graded assignments) in the 
IB MYP are designed, developed and applied by teachers working with students in their schools. The assessment 
model (use of rubrics) supports the professional judgment of the teacher in deciding the levels of achievement of 
individual students.

RETEACHING / INTERVENTION / REASSESSMENT: Students who receive a failing grade on any assign-
ment that counts toward the final IB achievement level will have an opportunity to receive reteaching, and will 
be reassessed for mastery. It is the student’s responsibility to initiate this process. Students will have three (3) 
school days to be reassessed for mastery. Per secondary guidelines, “under no circumstance will a student be 



allowed to retake a final examination to improve his grade.” Students will not be allowed to be reassessed on 
midterms and finals.

MAKE-UP WORK / LATE WORK: Students are expected to complete all assignments that assess their mastery 
of district learning objectives. The teacher will mark “Inc” or “Msg” in GradeSpeed if the work is received after 
the due date. A student may be assigned to attend a detention to complete the work. A student will have three (3) 
school days to complete the assignment, or re-do the assignment to show mastery of district objectives. Late work 
will be accepted up to three (3) school days after the due date, with a maximum score of IB-3 (75), but it will not 
be accepted after 3:50 PM on the third calendar day.

SPECIAL CODES IN HISD Connect:

 Inc (Incomplete) This indicates that the student was absent and did not turn in an assignment.   
    The student will be expected to complete the assignment within the accepted  
    timeframe for an absence.

 Msg (Missing)  This indicates that the student was present and did not turn in an assignment.   
    The student will be given three (3) school days to complete the assignment for  
    a maximum score of IB-3 (75).

 Exc (Excused)  This indicates that the teacher has excused an assignment, and that the grade will  
    not be factored into the student’s final IB achievement level.

CONDUCT: Academic grades will not reflect students’ conduct. Teachers will use District pre-set comment codes on  
the progress report /report card to give feedback about conduct. Students may receive conduct cuts due to behaviors  
such as incorrect headings, consistently late assignments, inappropriate behavior, etc.

 E (Excellent)  Indicates that the student always:
         • Is prepared for class
         • Is respectful to teacher and peers
         • Completes homework and turns it in on time

 S (Satisfactory) Indicates that the student consistently: 
         • Is prepared for class
         • Is respectful to teacher and peers
         • Completes homework and turns it in on time

 P (Poor Quality) Indicates that the student sometimes:
         • Is prepared for class
         • Is respectful to teacher and peers
         • Completes homework and turns it in on time

 U (Unsatisfactory) Indicates that the student rarely:
         • Is prepared for class
         • Is respectful to teacher and peers
         • Completes homework and turns it in on time

POSTING OF GRADES: Assignments will be assessed and posted on HISD Connect (www.houstonisd.org/PSC)  
in a timely manner so that students are receiving feedback and parents are able to access accurate information.  
Teachers will make every effort to assess and post the assignment grade within seven (7) school days from when 
the assignment was received, barring unforeseen circumstances.



IB Rubric Score /Grading Scale

Description

A consistent and thorough understanding of the required knowledge and 
skills, and the ability to apply them almost faultlessly in a wide variety 
of situations. Consistent evidence of analysis, synthesis and evaluation is 
shown where appropriate. The student consistently demonstrates originality 
and insight, and always produces work of high quality.

A consistent and thorough understanding of the required knowledge and 
skills, and the ability to apply them in a variety of situations. The student 
generally shows evidence of analysis, synthesis and evaluation where  
appropriate, and occasionally demonstrates originality and insight.

A good general understanding of the required knowledge and skills, and the 
ability to apply them effectively in normal situations. There is occasional 
evidence of the skills of analysis, synthesis and evaluation.

Limited achievement against most of the objectives, or clear difficulties in  
some areas. The student demonstrates a limited understanding of the required  
knowledge and skills, and is only able to apply them fully in normal situations  
with support.

Minimal achievement in terms of the objectives. Based on teacher review of 
assessment. No demonstration of required knowledge and skills.

Letter

A

B

C

D

F

IB (HISD)

IB-8 (100)

IB-7 (95)

IB-6 (90)

IB-5 (85)

IB-4 (80)

IB-3 (75)

IB-2 (70)

IB-1 (65)


