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SERVICES CONTRACT 
BETWEEN 

HOUSTON INDEPENDENT SCHOOL DISTRICT 
AND 

xxxxxxxxxxxxxxxx  
 

THIS SERVICES CONTRACT (“Contract”) is made and entered into by and between 
the Houston Independent School District (“HISD”), 4400 West 18th Street, Houston, 
Texas 77092, and xxxxxxxxxxxxx (“Provider”), Street, City, State Zip. 
 

WHEREAS, HISD desires to hire Provider to provide temporary employees (“Assigned 
Employees”) to perform services as outlined in the scope section of this Contract; 
 

WHEREAS, HISD has determined that such services are in support of its educational 
objectives; 
 

NOW THEREFORE, in consideration of the mutual promises herein contained, and 
other good and valuable consideration, the parties hereto agree as follows: 
 

I. SERVICES TO BE PROVIDED BY PROVIDER (SCOPE OF WORK): 

 

Provider agrees to provide in a timely and satisfactory manner the services       
described in Exhibit “A” captioned “Scope of Services,” which is attached hereto 
and incorporated in full herein.      

 

 All services outlined herein shall be deemed “Work” or “Services” under the
 terms of this Contract. 
 

II. SERVICES TO BE PROVIDED BY HISD: 

 HISD agrees to provide to Provider: 

• Access to an HISD Manager/IT personnel that will function as HISD’s 
primary point of contact for the term of this Contract. 

• Feedback on Assigned Employee’s work product quality and performance. 

• All District policies and procedures applicable to this Contract. 
• The requisite skills and qualifications of personnel needed for each 

position.  
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III. TERM OF CONTRACT 

The term of this Contract shall be from the date of execution through Month, 
Year; with up to four (4) one-year renewal options provided.  However, this 
Contract may be terminated prior to the expiration of the term as provided in the 
Termination Section of this Contract.   
 

IV. TERMINATION 
 

This Contract may be terminated prior to the expiration of the term hereof as 

follows:  

  • By HISD upon 3 days notice if the Work is not provided in a satisfactory  
  and proper manner as determined by HISD.  
 • By mutual written agreement of the parties; 
 • By HISD without cause, upon thirty (30) days prior written notice to the  
  Provider; or 
 • By HISD immediately if Provider commits a material breach of any of the  
  terms of this Contract. 
 

In the event this Contract is terminated because of a violation or breach of the 
contract terms by the Provider, HISD shall be entitled to all administrative, 
contractual and legal remedies, including sanctions and penalties as may be 
appropriate. 

 

V. COMPENSATION 

For and in consideration of the services to be provided by Provider under this 
Contract, HISD will pay Provider for its performance at or below the bill rates by 
job categories set forth in Exhibit B. Provider will submit detailed invoices to 
HISD for Services provided under this Contract on a monthly basis.  Invoices will 
be processed for payment by HISD within thirty (30) days of its receipt.  If a 
portion of any invoice is disputed, HISD will pay the undisputed portion. 

 
The compensation to be paid will be charged to the budget determined by the 
purchase order submitted. 

  

Original invoices should be sent for processing to the Controller’s Office 
and a copy emailed to itinvoices@houstonisd.org.  Upon receipt by the 
Controller’s Office, the invoice will be processed for payment within thirty 
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(30) days of its receipt. Failure to follow these steps could result in a delay 
of payment. 

 

In the event this Contract is terminated prior to the end of the stated term, 
payments will only be made to the extent that Work has been performed and is 
undisputed prior to termination.   

  

Overtime pay will not be permitted, unless prior approval is given to Provider 
and/or Assigned Employees by an HISD Manager. 

 

FEDERAL GRANT FUNDING AND HOUSTON INDEPENDENT SCHOOL DISTRICT'S 

BOARD POLICY OBLIGATIONS 

 

To the extent that HISD's obligation hereunder for payment of compensation is 
limited to and expressly subject to receipt of any funds from TEA under the 
provision of the Elementary and Secondary Education Act of 1965 as amended 
by Public Law 100-297, ESEA Title I-Part A and that such funds are specifically 
designated for this program, Provider agrees to comply with all of the following 
requirements.  In the event such funds are not received by HISD, then Title I, 
Part A shall have no liability for payment to Provider under this Contract.  In the 
event of only partial funding from TEA, HISD shall be liable under this Contract 
only for those amounts actually received by HISD from TEA, which are 
specifically designated for this program. 

 

In the event HISD is ever required to refund any funds received from TEA 
specifically designated for this program, then it is understood and agreed that 
Provider shall be liable for and shall refund such amounts received by them to 
HISD within fifteen (15) days of receipt of written notice from HISD.   

 

Provider agrees to comply with all rules, regulations, ordinances, statutes, and 
other laws, whether local, state or federal, including, but not limited to, all audit 
and other requirements of the Single Audit Act of 1984.  In the event an audit 
occurs and any expenditures relating to this Contract are disallowed, Provider 
agrees to reimburse HISD immediately for the full amount of such disallowed 
expenditures. 

 

Provider shall provide all services and perform all functions in accordance with 
the U.S. Office of Management and Budget (OMB) Circular Nos. A-133, A-110, 
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and any other applicable OMB circulars, and in accordance with HISD’s 
Procedures which HISD shall provide to Provider, regarding regulatory and 
financial matters so that the Grant can be carried out in accordance with the 
requisite federal and state requirements. 

 

VI. PURCHASE ORDERS REQUIRED 

This Contract is intended to allow the Information & Technology Services 
Department (IT) to purchase required services from Provider through the 
HISD Procurement Services Department by using the District’s 
requisition/purchase order process. This Contract shall govern all 
conditions and service terms between the Provider and HISD. The Provider 
agrees that contracted personnel will not begin Work at HISD until the 
Provider receives a valid District purchase order issued by the 
Procurement Services Department.  In the event that the contracted 
personnel begin Work before the Provider receives a valid purchase order, 
the Provider agrees that the District is not liable for payment of such 
services rendered. 
 
No Purchase Order shall be created for any amount exceeding the bill rates 
as specified by Exhibit B. Any Purchase Orders created in excess of the 
established bill rates will be canceled and reissued at the appropriate rate. 

 

VII. RELATIONSHIP OF THE PARTIES 

It is understood and agreed that Provider is a separate legal entity from HISD 
and neither it nor any of its employees, volunteers, or agents contracted by it 
shall be deemed for any purposes to be employees or agents of HISD.  Provider 
assumes full responsibility for the actions of its personnel and volunteers while 
performing any services incident to this Contract, and shall remain solely 
responsible for their supervision, daily direction and control, payment of salary 
(including withholding of income taxes and social security), Workers’ 
compensation, disability benefits and like requirements and obligations. 

 

 Nothing in this Contract shall be deemed or construed to create any third party  
beneficiaries or otherwise give any third party any claim or right of action against 
any party to this Contract. 

 

VIII. GUARANTEE  

Provider guarantees that the Assigned Employees that Provider recruits and 
assigns to HISD will have the qualification HISD requests.  Any Assigned 
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Employees referred by Provider who is physically or mentally incapable of 
performing the duties required by the position where assigned, or who is 
determined, in good faith, by HISD or its designated representatives, to be 
unqualified for the position assigned, shall not be permitted to perform services 
for HISD. Provider will make reasonable efforts to replace the Assigned 
Employees immediately.  In the event that HISD does not find the replacement 
Assigned Employees acceptable, HISD may without notice contact another 
Provider to find Assigned Employees suitable to perform the services. 

 

IX. INSURANCE 

Provider will cover Provider’s staffing operations for HISD with at least the types 
and limits of insurance or other coverage as set forth in Exhibit C. HISD 
reserves the right to require additional insurance coverage to be carried by the 
Provider as deemed desirable by HISD, depending on the type of project.   

 

X. HISD – Recruited Employees 

Assigned Employees are also HISD – Recruited Employees when, by prior 
arrangement with Provider, HISD recruits or otherwise identifies personnel 
whose services it needs and refers them to Provider, there to be employed and 
assigned back to HISD.  HISD will not pay a recruitment fee to Provider for HISD 
Recruited Employees. HISD will not pay a conversion fee to Provider for HISD 
Recruited Employees. 

 

XI. ASSIGNED EMPLOYEES CONVERSION 

HISD and Provider agree not to directly or indirectly employ or engage as an 
independent contractor or regular employee any staff employee of the other party 
during the first 90 days of this Contract without the prior written consent of the 
other party.  Any party violating this paragraph will pay the other party a fee in the 
amount of 20% of the employee’s annualized compensation with the new 
employer.   

 

Provider shall waive its right or claim to any placement fee, conversion fee, or 
liquidated damages in the event HISD hires directly on its own payroll or engages 
as an independent contractor any Assigned Employee at any time after such 
Assigned Employee has worked at an HISD facility for at least ninety (90) days in 
any one calendar year, with no break in service of no more than 30 business 
days, provided that HISD has paid to Provider all invoiced amounts for such 
Assigned Employee.  In the event that HISD hires or engages as an independent 
contractor any Assigned Employee prior to such 90-day period, HISD shall pay to 
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Provider an amount equal to what HISD would have paid Provider had such 
Assigned Employee worked at HISD through Provider for 90 business days at 
Provider’s then current rates.  

 

XII. NO WAIVER OF IMMUNITY 

HISD does not waive or relinquish any immunity or defense on behalf of itself, its 
trustees, officers, employees, and agents as a result of its execution of this 
Contract and performance of the functions or obligations described herein. 

 

XIII. AUTHORIZATION OF CONTRACT 

Each party represents and warrants to the other that the execution of this 
Contract has been duly authorized, and that this Contract constitutes a valid and 
enforceable obligation of such party according to its terms. 

 

XIV. NO WAIVER 

No waiver of a breach of any provision of this Contract shall be construed to be a 
waiver of any breach of any other provision.  No delay in acting with regard to 
any breach of any provision shall be construed to be a waiver of such breach. 

 

XV. NOTICE 

Any notice required to be given under the provisions of this Contract shall be in 
writing and shall be duly served when it shall be hand-delivered to the 
addressees set out below, or shall have been deposited, duly registered or 
certified, return receipt requested, in a United States Post Office addressed to 
the other party at the following addresses: 

 

To:    Provider Name 
        Attn:      Provider Representative 

Address 
City, State Zip 

 
 

      To: Houston Independent School District 
      Attn: Superintendent Name 

                                                             Superintendent of Schools 
                                                             4400 West 18th Street 
                                                             Houston, Texas 77092 
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Any party may designate a different address by giving the other party ten (10) 
days prior written notice in the manner provided above. 

 

XVI. NO ASSIGNMENT 

No assignment of this Contract or of any duty or obligation or performance 
hereunder, shall be made in whole or in part by either party without the prior 
written consent of the other party. 

 

XVII. SECTION HEADINGS 

The headings of sections contained in this Contract are for convenience only, 
and they shall not, expressly or by implication, limit, define, extend, or construe 
the terms or provisions of the sections of this Contract. 

 

XVIII. GOVERNING LAW 

This Contract is made in Texas and shall be construed, interpreted, and 
governed by the laws of such state.  The parties irrevocably consent to the sole 
and exclusive jurisdiction and venue of the courts of Harris County, Texas, for 
any action under this Contract. 
 
In connection with HISD’s defense of any suit against it and/or HISD’s 
prosecution of any claim, counterclaim or action to enforce any of its rights and/or 
claims hereunder, in which HISD prevails as to all or any portion of its 
defense(s), claims, counterclaims or actions, HISD shall be entitled to recover its 
actual attorneys fees and expenses incurred in defending such suit and/or in 
prosecuting such claim or action.   
 
Provider shall comply with Executive Order No. 11246, entitled “Equal 
Employment Opportunity”, as amended by Executive Order No. 11375, and as 
supplemented in Department of Labor Regulations (41 CFR Part 60). 

 

Provider shall comply with all applicable standards, orders, or requirements 
issued under Section 306 of the Clean Air Act (42 USC 7606), Section 508 of the 
Clean Water Act (33 USC 1368), Executive Order No. 11738, and Environmental 
Protection Agency regulations (40 CRF, Part 51), which prohibit the use under 
non-exempt federal contracts, grants, or loans of facilities included on the EPA 
list of violating facilities.  Violations shall be reported to the Texas Education 
Agency and to the USEPA Assistant Administrator for Enforcement (EN-329). 
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Provider shall recognize mandatory standards and policies relating to energy 
efficiency which are contained in the State energy conservation plan issued in 
compliance with the Energy Policy and Conservation Act (P.L. 94-163). 

 

Provider agrees to comply with all applicable requirements of all federal laws, 
executive orders, regulations, applicable guidelines, and policies governing this 
program, particularly relating to nondiscrimination.  These include but are not 
limited to: (i) Title VI of the Civil Rights Act of 1964, as amended; (ii) Title IX of 
the Education Amendments of 1972; as amended; (iii) Section 504 of the 
Rehabilitation Act of 1973, as amended; the Age Discrimination Act of 1975, as 
amended; and (iv) the American with Disabilities Act, as amended. 

 

XIX. ORIGINALS 

This Contract is executed in three (3) counterparts, each of which shall have the 
full force and effect of the original Contract, and each of which shall constitute but 
one of the same instruments. 

 

XX. REPORTS 

To the extent applicable, HISD and Provider shall furnish operating reports to 
designated representatives on a schedule to be mutually agreed upon.  No 
written reports of any kind shall be released to any third parties without prior 
written approval of HISD. 

 

XXI. INDEMNITY 

Provider shall hold HISD and its past and present and future trustees, officers 
and employees harmless and shall indemnify all such parties against any and all 
claims, demands, and causes of action of whatever kind or nature asserted by 
any third party, occurring or in any way incident to, arising out of, or in connection 
with any acts of Provider and its agents, employees, and subcontractors done in 
connection with this Contract. 
 

Nothing in this Contract shall be construed to create a claim or cause of action 
against the District for which it is not otherwise liable, nor to waive any immunity 
or defense to which the District may be entitled nor to create an impermissible 
deficiency debt of the District. 
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XXII. CRIMINAL HISTORY BACKGROUND CHECK 

Pursuant to Sections 22.0834 and 22.085 of the Texas Education Code, Provider 
hereby certifies that all employees, subcontractors and volunteers of the Provider 
who are hired by Provider on or after January 1, 2008, and who have or will have 
continuing duties related to the contracted services, and have or will have direct 
contact with students, have passed a national criminal history background record 
information review as required by those sections.  
Provider shall send or ensure that the employee or applicant sends to the Texas 
Department of Public Safety (“DPS”) information that is required by the DPS for 
obtaining national criminal history record information, which may include 
fingerprints and photographs.   DPS shall obtain the person’s national criminal 
history record information and report the results through the criminal history 
clearinghouse as provided by Section 411.0845, Government Code. 
 
Provider must also obtain certifications from all subcontractors that their 
employees to whom Section 22.0834 applies have also passed a national 
criminal history background record information review. 
 
Provider must also provide assurances that all of its employees, subcontractors 
and volunteers, including those hired before January 1, 2008, who have contact 
with students have passed a criminal history background check current within the 
last year.  If an employee, subcontractor or volunteer of the Provider has a 
criminal conviction or has received deferred adjudication for a felony offense or a 
misdemeanor involving moral turpitude, the District may elect not to enter into 
this Contract, or cancel the Contract. 
 
WARNING:  Section 44.034 of the Texas Education Code requires that a person 
or business entity that enters into a contract with a school district must give 
advance notice to the district if the person or an owner or operator of the 
business entity has been convicted of a felony.  The notice must include a 
general description of the conduct resulting in the conviction of a felony.   
 
The District may terminate this Contract if the district determines that the person 
or business entity failed to give notice as required by Section 44.034 (a) or 
misrepresented the conduct resulting in the conviction.  The District will 
compensate the person or business entity for undisputed services performed 
before the termination of the contract.    

 

XVIII. RELEASE OF INFORMATION 

Unless required by law, the existence and terms of this Contract may not be 
disclosed by Provider to any third party without the prior written consent of HISD.  
Provider may not publish or use any publicity materials relating to this Contract or 
use HISD’s name without the written consent of HISD. 
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XIX. RECORDS RETENTION AND AUDITS 

HISD or its authorized representative, shall be afforded unrestricted access to 
and permitted to inspect and copy all the Provider’s records, which shall include 
but not be limited to accounting records (hard copy as well as computer readable 
data), correspondence, instructions, drawings, receipts, vouchers, memoranda 
and similar data relating to this Contract.  The Provider shall preserve all such 
records for a period of five (5) years, or for such longer period as may be 
required by law, after final payment under this Contract. If this Contract is funded 
from contract/grant funds provided by the U. S. Government or the State of 
Texas, the Contract, books, and records shall be available for review and audit 
by the Comptroller General of the U.S. and/or the Inspector General of the 
federal sponsoring agency, or the State of Texas and its duly authorized 
representatives. 

 

XX. STUDENT RECORDS 

To the extent that Provider will come into possession of student records and 
information, and to the extent that Provider will be involved in the survey, 
analysis, or evaluation of students, incidental to this Contract, Provider agrees to 
comply with all applicable requirements of the Family Educational Rights and 
Privacy Act.   

 

XXI.    TEXAS PUBLIC INFORMATION ACT 

In the event that HISD is required to furnish information or records pursuant to 
the Texas Public Information Act, Provider shall furnish all such information and 
records to HISD and HISD shall have the right to release such information and 
records. 

 

XXII. BUSINESS ETHICS 

During the course of pursuing contracts, and the course of contract performance, 
Provider will maintain business ethics standards aimed at avoiding real or 
apparent impropriety or conflicts of interest.  No substantial gifts, entertainment, 
payments, loans or other considerations beyond that which would be collectively 
categorized as incidental shall be made to any employees or officials of HISD, its 
authorized agents and representatives, or to family members of any of them.  At 
any time Provider believes there may have been a violation of this obligation, 
Provider shall notify HISD of the possible violation.  HISD is entitled to request a 
representation letter from Provider, its subcontractors or vendors at any time to 
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disclose all things of value passing from Provider, its subcontractors or vendors 
to HISD’s personnel or its authorized agents and representatives. 

 

XXIII. BUSINESS CERTIFICATES / TAXES 

All Provider or Professional Services Providers entering into a contract with HISD 
must adhere to the following applicable Texas laws as they pertain to their 
individual type of ownership. 

 
Corporations (domestic or foreign *) shall be properly registered with the Texas 
Secretary of State and the Comptroller of Public Accounts as required by TITLE 
34, Part 1, Chapter 3, Subchapter V, Rule 3.546 of the Texas Administrative 
Code.  A current "Certificate of Good Standing" from the Texas Comptroller of 
Public Accounts shall be made available upon request stating that the 
corporation charter is current and all Texas Franchise Reports and Taxes are 
paid. 

 

Partnerships and Joint Stock Companies, and Limited Liability 
Partnerships (domestic or foreign*) shall be properly registered with the Texas 
Secretary of State in accordance with TITLE 105--PARTNERSHIPS AND JOINT 
STOCK COMPANIES, CHAPTER ONE --- PARTNERSHIPS, LIMITED 
PARTNERSHIPS, TEXAS REVISED LIMITED PARTNERSHIP ACT, Article 
6132a-1. "Texas Revised Limited Partnership Act."  All partners in a partnership 
must file a "Certificate of Limited Partnership" with the secretary of state, which 
shall be made available for inspection upon request. 
 
The provider whether corporate, partnership or sole owner must be current 
on HISD Property Taxes.  If commercial personal property is located in the 
jurisdiction, current renditions of these properties must be filed with the Chief 
Appraiser, as required by Chapter 22, Section 22.01, of the Texas "PROPERTY 
TAX CODE".   

 

*Note: Foreign means formed under laws of another state; Domestic means 
formed under Texas laws. 

 

XXIV. CONFIDENTIAL & PROPRIETARY INFORMATION 

The parties may provide technical information, documentation and expertise to 
each other that is either (1) marked as being confidential or, (2) if delivered in 
oral form is summarized in writing within 10 Working days and identified as being 
confidential (“Confidential Information”).  The receiving party shall for a period of 
five (5) years from the date of disclosure (i) hold the disclosing party’s 
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Confidential Information in strict confidence, and (ii), except as previously 
authorized in writing by the disclosing party, not publish or disclose the disclosing 
party’s Confidential Information to anyone other than the receiving party’s 
employees on a need-to-know basis, and (iii) use the disclosing party’s 
Confidential Information solely for performance of this Contract.  The foregoing 
requirement shall not apply to any portion of a party’s Confidential Information 
which (a) becomes publicly known through no wrongful act or omission on the 
part of the receiving party; (b) is already known to the receiving party at the time 
of the disclosure without similar nondisclosure obligations; (c) is rightfully 
received by the receiving party from a third party without similar nondisclosure 
obligations; (d) is approved for release by written authorization of the disclosing 
party; (e) is clearly demonstrated by the receiving party to have been 
independently developed by the receiving party without access to the disclosing 
party’s Confidential Information; or (f) is required to be disclosed by order of a 
court or governmental body or by applicable law, provided that the party 
intending to make such required disclosure shall promptly notify the other party of 
such intended disclosure in order to allow such party to seek a protective order or 
other remedy. 
 
Provider agrees to comply with all requirements for third parties set forth in the 
SAP America Public Sector, Inc. (SAP) R/3 Software End-User Licensing 
Agreement dated December 23, 1997 between SAP and HISD, including but not 
limited to Section 6, and as set forth in the Services Agreement dated December 
23, 1997 between SAP and HISD, including but not limited to Section 8.1, and 
other compliance requirements as may be requested or required by HISD during 
the term of this Services Contract. 

 

XXV. DATA AND PROPRIETARY RIGHTS 

All Work, as defined under this Contract, shall be deemed “Work Made For Hire” 
as defined by the United States Copyright Law, and HISD retains for itself sole 
ownership of all proprietary rights in and to all designs, engineering details and 
other data pertaining to any discoveries, inventions, patent rights, software, 
improvements and the like made by Provider personnel in the course of 
performing the Work. 

 

XXVI. DEBARMENT AND SUSPENSIONS 

Provider certifies, to the best of its knowledge and belief, that it is not presently 
debarred, suspended for debarment, declared ineligible, or voluntarily excluded 
from covered transactions by any federal department or agency. 
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XXVII. COMPLETE UNDERSTANDING 

This Contract shall constitute the complete understanding of Provider and HISD, 
and may not be modified in any manner without the express written consent of 
both parties. 
 
By signing the Contract, the Provider affirms that there is no personal or financial 

conflict of interest between the Provider or the Provider’s family and the District. 

 

IN WITNESS THEREOF, HISD and Provider have executed this Contract effective on 

this ________ day of ____________.  

 

 

 

 

 

 

HOUSTON INDEPENDENT SCHOOL DISTRICT 

 

Requestor’s Signature: 

 

By: ___________________________ 

       IT Director Name 

 

Campus 

Department 

Number_________ 
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Vendor Name  HOUSTON INDEPENDENT SCHOOL DISTRICT 

     By: ___________________________________ 

           CFO Name   Date 
           Chief Financial Officer 
 
By: _________________Date________  
 
        OR 

     By: ___________________________________ 

           Controller Name   Date 
           Controller 
 
__________________________ 

Taxpayer Identification Number 

  

 

     

     APPROVED AS TO FORM 

 

     By: _________________________________  
           Elneita Hutchins-Taylor  Date 
           General Counsel 
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MERIDIAN PARTNERS  HOUSTON INDEPENDENT SCHOOL DISTRICT 

     By: ______________________________________ 
           Board President Name             Date 
                 President, Board of Education 
By: _________________Date_______  
 

     By: ______________________________________ 
           Board Secretary Name                        
Date 
           Secretary, Board of Education 
 

_______________________ By: _______________________________________ 

Taxpayer Identification Number       Superintendent Name                        Date 
               Superintendent of Schools  
 

 

     APROVED AS TO FUNDING/BUSINESS TERMS 

  

     By: ______________________________________ 

            CFO Name    Date 
                                      Chief Financial Officer    
  

 

     APPROVED AS TO FORM: 

 

     By: ______________________________________                              
                 Elneita Hutchins-Taylor             Date 
           General Counsel 
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EXHIBIT A 

Scope of Services By Provider 

 

1.1 Scope of Services 

HISD via a purchase order will provide the Provider with a detailed description of 
the position to be filled, required qualifications of candidates and specified 
performance period. Provider shall submit qualified candidates to HISD 
Information & Technology Services Department (IT) for consideration.   
 
Provider must designate one (1) qualified representative to Work with HISD IT 
representative (s) concerning all matters related to this contract.  All 
communication will be between the Provider representative and the designated 
HISD IT representative (s). HISD IT reserves the right to request another 
designated company representative if HISD IT is not satisfied with the level of 
service provided.   

 

1.2 Scope of Duties and Responsibilities of Provider 

1. Recruit, screen, interview and disperse its Assigned Employees to perform the 
type of Work required by HISD under the supervision of an HISD Manager. 

 
2. Perform background/qualification checks for all Assigned Employees which it 

selects for assignment to HISD and will not assign unqualified personnel to 
HISD. 

 
3. Provide compensation and benefits to the Assigned Employees in accordance 

with the policies and procedures of Provider’s company. 
 

4. Pay, withhold, and transmit payroll and social security taxes; provide 
unemployment insurance and workers’ compensation benefits; administer 
unemployment and workers’ compensation claims involving Assigned 
Employees. 

 
5. Require Assigned Employees to sign Contracts acknowledging that they are not 

entitled to holidays, vacations, disability benefits, insurance, pensions, or 
retirement plans or any other benefits offered or provided by HISD. 

 
6. Require Assigned Employees to sign confidentiality Contracts before they 

commence an assignment with HISD. 
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7. In order to provide the highest standard of temporary placement services to 
HISD, Provider shall adhere to the following responsibilities: 

 

a. Meet with the designated HISD IT resource representative(s) in order to 
gain a complete understanding of HISD technology temporary placement 
needs. 

b. Establish open lines of communication with the HISD IT representative(s) 
to ensure that HISD and Provider are working together effectively toward 
the selection of the best possible contractor personnel based upon HISD’s 
needs. 

c. Pre-screen candidates before submitting them for consideration for HISD 
IT temporary assignments. The pre-screening process utilized by the 
companies should include personal interviews, skills testing/assessments, 
reference checks including credit checks (if requested by HISD), criminal 
background checks, education verification, employment and personal 
references and drug testing. Provider will make any and/or all of the 
results of candidate reference checks available via verbal and written 
report to the designated HISD representative(s) upon request within three 
(3) to five (5) business days. 

d. A minimum of three (3) to four (4) professional/employment references 
must be conducted. 

e. Provider shall present the most suitable candidates to the designated 
HISD IT representative for review and consideration, via candidate 
resume provided via e-mail and/ or candidate personal interview with 
designated HISD IT representative(s).  

f. Presented candidates’ bill-rates should not exceed the amounts specified 
in Exhibit B. 

g. Once a candidate is selected for an assignment by HISD IT, the company 
shall immediately notify the candidate and will make all of the necessary 
arrangements for the assignment. 

h. Provider must provide all equipment necessary for the Work designated 
by HISD. HISD will provide a virtual desktop instance which will include 
software required to accomplish the assignment. 

i. Provider will be responsible for all communication with the contractor 
personnel concerning each assignment. 

j. Provider shall produce reports as HISD may reasonably request pertaining 
to Assigned Employees.  Provider shall furnish to HISD any other reports 
in such formats and at such intervals as HISD may reasonably request. 

k. HISD reserves the right to select temporary assignments to become temp-
to-perm assignments, at HISD’s sole discretion. 

 
8. Note: HISD IT reserves the right to procure services specified under the resultant 

contract from other sources if selected companies are not able to meet HISD’s 
expectations for any given project or assignment. 
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HISD may execute specific engagements based upon the agreed hourly rates or 
upon a schedule of deliverables with payments tied to the completion of specific 
deliverables. This decision will be made by HISD on a case-by-case basis. 
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EXHIBIT B 

 

PRICE SCHEDULE – UTILIZE VENDOR RATE SHEET from RFP 

 

For and in consideration of the services to be provided by Provider under this Contract, 

upon submission of an original invoice(s); the provider will be paid on an hourly 

basis as services are rendered and invoiced. 

 

 

Additional positions may be added upon Agreement between HISD and Provider. 

 

ALL BUSINESS MUST BE CONFIRMED BY PURCHASE ORDER 
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EXHIBIT C 

HOUSTON INDEPENDENT SCHOOL DISTRICT  
INSURANCE REQUIREMENTS 

 

1. GENERAL INSURANCE REQUIREMENTS 

1.1 Additional Insured.  HISD shall be added as an Additional Insured on 

Commercial General Liability, Business Automobile Liability, Bank Fidelity 

Bond and all other liability policies carried and maintained by Provider 

excepting Workers’ Compensation. 

1.2 Primary Liability.  All liability policies carried and maintained by Provider 

must be endorsed to be primary to any liability insurance policies carried 

by HISD with respect to Provider’s operations hereunder. 

1.3 Waiver of Subrogation.  Waivers of Subrogation shall be provided in favor 

of HISD on Commercial General Liability, Business Automobile Liability, 

Workers’ Compensation and all other liability policies (except Professional 

Liability) carried and maintained by Provider 

1.4 Alternate Employer.  HISD shall be named as an Alternate Employer on 

Workers’ Compensation policy.  

1.5 No Limitation of Liability.  Notices of the requirements contained herein as 

to types, limits or Provider’s approval of insurance coverage to be 

maintained by Provider are intended to, and shall not in any manner limit, 

qualify or quantify the liabilities and obligations assumed by Provider 

under this Contract or otherwise provided by law. 

1.6 Occurrence Basis.  All policies (except Professional Liability and Fidelity) 

shall be written on an Occurrence (not Claims-Made) basis. 

1.7 Rating and Form.  Provider’s insurance coverage must be written with 

insurance companies licensed to do business in the State of Texas, rated 

A-VII or better by A.M. Best, and on policy forms satisfactory to HISD. 

1.8 Claims Against Aggregate.  HISD must be notified immediately upon 

knowledge of possible claims that might cause a reduction below seventy-

five percent (75%) of any aggregate limit of any policy.  

1.9 Deductible.  Provider shall be responsible for all deductibles specified in 

any policy of insurance provided hereunder. 
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2. EVIDENCE OF INSURANCE 

Evidence of the insurance coverage required shall be maintained by the 

Provider, represented by Certificates of Insurance issued by the insurance carrier 

or its legal agent, and must be furnished to HISD prior to Provider commencing 

the Work and no later than fifteen (15) days after receipt of this Contract. New 

Certificates of Insurance shall be provided to HISD prior to the current 

certificate(s) coverage termination date if prior to completion of the Work.  

Lapsed coverage of insurance required by this Contract is a Default under 

Contract. Certificates of Insurance shall specify the following: 

2.1 HISD as a Certificate Holder with correct mailing address; 

2.2 Insured’s name, which must match that on the Contract; 

2.3 Companies affording each coverage, policy date of each coverage, all 

coverage’s and limits described herein, and signature of authorized 

representative of insurance company; 

2.4 Producer of the Certificate with correct address, phone and fax listed; 

2.5 Certificate Holder has been named as an Additional Insured with respect 

to the Commercial General Liability, Business Automobile Liability and all 

other liability policies (except Professional Liability) described herein; 

2.6 The Commercial General, Business Automobile and all other liability 

policies described provide the severability of interest (cross liability) 

provision applicable to the named Insured and Certificate Holder; 

2.7 Waivers of Subrogation in favor of Certificate Holder on Commercial 

General Liability, Business Automobile Liability and Workers’ 

Compensation Liability policies; 

2.8 Certificate Holder shall be named as an Alternate Employer on the 

Workers’ Compensation policy; 

2.9 In the event Provider utilizes leased employees, Provider’s Certificate of 

Insurance shall note the leasing company as providing Worker’s 

Compensation insurance.  In addition, leasing company shall provide a 

Certificate of Insurance showing Provider as alternate employer under 

alternate employer endorsement and listing coverage and limits for 

Worker’s Compensation insurance complying with the requirements stated 

herein 
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REQUIRED INSURANCE 
PROVIDER’S LIABILITY INSURANCE 

(Minimum Limits) 
 

TYPE OF INSURANCE                 LIMITS 

1. WORKERS' COMPENSATION/EMPLOYER’S LIABILITY 

a. Worker’s Compensation                STATUTORY 

b. Employer’s Liability   Each Accident  $100,000 
Disease - Each Employee $100,000 
Disease - Policy Limit $100,000 
 

2. COMMERCIAL GENERAL LIABILITY 
Including: 

a. Bodily Injury 
b. Personal and Advertising injury 
c. Contractual liability 
d. Property damage 

 
Required Minimum Limits: 

a. General Aggregate       $1,000,000 
b. Per Occurrence       $1,000,000 

  
3. BUSINESS AUTOMOBILE LIABILITY 

Including Owned, Hired and Non-Owned Vehicles 
 
      Combined Single Limit $1,000,000 

 
4. PROFESSIONAL LIABILITY      $100,000 

5. BANK FIDELITY BOND COVERAGE AND CRIME COVERAGE OR; 
Including:  
 
Employee Theft 

a. Per Occurrence       $100,000 

6. BLANKET CRIME LIABILITY 
Acceptable in lieu of the Fidelity Bond 

a. Per Occurrence       $100,000 

 


