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PURPOSE 
The purpose of this  memorandum is  to describe the pol icies  and procedures in 
reference to department -owned property.  This dire ctive applies to a l l  Houston 
Independent School District  Police department personnel.  
 

INVENTORY AND CONTROL GUIDELINES 
The HISD Pol ice Department wil l  meet a l l  inventory and control guidelines out l ined in 
HISD Board policy CFB (LOCAL).    
 

EQUIPMENT ISSUE / TURN-IN 
All  employees wil l  s ign for any e quipment issued to them. Any equipment issued must  
be turned in when requested or terminated, or the employee resigns . The Ass istant  
Chief of Pol ice wil l  have f inal oversight authority.  
 

ISSUED OR STORED DEPARTMENT PROPERTY 
It  is  the responsibil ity  of each employee to maintain al l  pol ice departmental property  
in a state of operational readiness.   
 
Any equipment issued to specif ic  units ( ERT, K-9,  Investigations) wil l  be secured and 
maintained in a state of operational readiness by the unit  supervisor.    
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