 INFORMATION ITEM
MEMORANDUM
August 30, 2021
TO:

Title I, Part A, Principals

FROM:

External Funding
SUBJECT:
2021-2022 Title I, Part A Field Lessons – Virtual Field Lessons Allowable   

CONTACT:
Tiffany A. Green, External Funding, 713-556-6945
A field lesson is defined as a co-curricular activity that is part of the Title I, Part A teacher’s instructional plan and is congruent with the instructional objectives needed by students attending a Title I, Part A school.  A co-curricular activity is that which extends classroom instruction.  Educational field trips are allowable if they are directly related to a teacher’s lesson, as part of classroom instruction, and if they are necessary to meet the objectives of the program.

Campuses may use Title I funds for Virtual Field Lessons. Due to Covid-19, only virtual field lessons may be funded out of Title I funds for the fall semester. The district has made the decision that face-to-face field lessons will not be approved for the fall semester. Non-athletic field trips, including enrichment or curricular trips, are suspended during the fall semester. This decision will be reevaluated throughout the school year, pending public health conditions. 
All virtual field lessons paid out of Title I funds must be selected from the list of Field Lessons - Pre-Approved List. If a virtual field lesson is not on the Pre-Approved List of Field Lessons, the campus may submit a request for special approval.  Campuses will receive approval from their Title I School Grant Administrator within five to seven days after receipt of the form.  Expenditures for virtual field lessons not on the approved list or not approved by the campus’ Title I School Grant Administrator will be moved to the campus’ GF1 budget.  

The TEA Educational Field Trips Form and the Sponsor’s Request Form must be completed and submitted to your campus’ Title I School Grant Administrator 30 days PRIOR to the date of the virtual field lesson. Include in the subject line of the email the following information: Virtual Field Lesson, campus name and the campus number. Include the date of the virtual field lesson in the “Description and Purpose” section of the form (1st box).
All virtual field lessons should be coded in HISD Connect under Title I Services. 

ALL Title I, Part A virtual field lessons must be completed by May 6, 2022, to avoid any implications that the field lessons are being used for incentives or entertainment purposes.

If you have questions or need additional information, please contact your campus’ Title I School Grant Administrator. 
