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How to Login to HISD Connect 
 

 

Open your Chrome browser and navigate to https://hisdconnect.houstonisd.org/public/ 

 

 

 

 

 

 

 

 

Select the application launch icon 

 

 
 

 
 

1. Select Special Programs Home 

 
 

2. That will take you to the Special Programs Homepage screen (as shown below).  

 
 

3. Click on “Access Self-Service Documents”. 

 

https://hisdconnect.houstonisd.org/public/


    

4. Click on “Create New Document” -> Select “Request for GT Evaluation” -> Click “Go”

 
5. The “Request for GT Evaluation” document has now been created and it is placed on the 

Homepage.   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

6. Click on “Request for GT Evaluation”. Please verify all the information on the form is accurate. You 

must select the language in which you would like your child to be tested.  

 
7. You must acknowledge that all the information on the form is accurate. Fill in your name and Date.  

8. Click Save, Done Editing.  

9. Notify your GT Coordinator about the request being submitted.  
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HISD Request for G/T Evaluation Entering Kinder Process – HISD Connect 

• Purpose of Form: The parent will fill out this form to submit a request for GT Evaluation for EK

students.

• HISD Connect access point of form: Documents Icon (under student profile).

• When is the form is necessary? This form is required for all students requesting a GT evaluation.

• Who initiates the form? Parent

• Who has editing rights to the form? Parent

• Are signatures required (electronic or ink)? Yes, by the parent.

• Are attachments or uploads necessary? Yes

• Is district approval is required? No

• Are parents able to access the form or have viewing rights only? Yes

• Will form need access point for uploading into the HISD Connect? Yes.

HISD Request for G/T Evaluation Entering Kinder Flowchart- HISD Connect 
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HISD Request for G/T Evaluation Entering Kinder Action Steps- HISD Connect 

         This form is initiated by the parent. 

1. Use the Quick Search to search for the student.

2. Click on the Document Icon by the student’s name.

3. Under Create New Document, Select Request for GT Evaluation and click Go and then Select New on the Pop Up.

4. Verify the student’s pre-populated demographic information. And complete the required fields i.e. fields highlighted

pink.

Be sure to indicate in which language would you like your child to be tested. 

5. The parent must sign the form by checking “I am acknowledging … ” checkbox and entering Parent Name.

6. Click Save, Done Editing.

7. For EK students, Parent Recommendation form is automatically added as a separate required section in this

document.
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8. To access Parent Recommendation Form, there are 2 ways:

a. Click on the pop out menu at the top right hand corner:

OR 

b. After the Request for GT Evaluation section has been filled out and Saved, you will see a prompt “Click here

to complete the Parent Recommendation Form. ”

Steps on how to access and complete Parent Recommendation Form 

1. Checkmark (or select) the word that best indicates the degree to which the student exhibits the characteristics for

each statement.

2. Select Save, Done Editing.
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3. Click on “More..” -> Send Message With Document -> Select the GT Coordinator’s name. You must Type a Message in

the Body of the Document, and you must Select Send.

4. Parent must attach their child's birth certificate at the bottom of the message by clicking on Select under

Attachments, next set Document Status from Draft to Final. To do that, click on “Set Document...” -> “Status from

Draft to Final” click Accept and Click OK.

5. Send a Notification Message to the GT Coordinator. Click Accept.
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HISD Request for G/T Evaluation K-12 Process – HISD Connect 

• Purpose of Form: The parent will fill out this form to submit a request for GT Evaluation for

K-12th students.

• HISD Connect access point of form: Documents Icon (under student profile).

• When is the form is necessary? This form is required for all students requesting a GT evaluation.

• Who initiates the form? Parent

• Who has editing rights to the form? Parent

• Are signatures required (electronic or ink)? Yes, by the parent

• Are attachments or uploads necessary? No

• Is district approval is required? No

• Are parents able to access the form or have viewing rights only? Yes

• Will form need access point for uploading into the HISD Connect? Yes, the score will need to

be transferred to the K-12 Matrix.

HISD Request for G/T Evaluation K-12 Flowchart- HISD Connect 
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HISD Request for G/T Evaluation K-12 Action Steps- HISD Connect 

1. Use the Quick Search to search for the student.

2. Click on the Document Icon by the student’s name.

3. Under Create New Document, Select Request for GT Evaluation and click Go and then Select New on the Pop Up.

4. Verify the student’s pre-populated demographic information. And complete the required fields i.e. fields highlighted

pink.

Be sure to indicate in which language would you like your child to be tested. 

5. The parent must sign the form by checking “I am acknowledging … ” checkbox and entering Parent Name.

6. Select Save, Done Editing.

7. Click on “Set Document... ” -> “Status from Draft to Final”.

8. Send a Notification Message to the GT Coordinator.

9. Click Accept
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Furlough 
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HISD Furlough Process – HISD Connect 

• Purpose of Form is for a gifted and talented furlough is required in order for the student to retain
his/her GT identification in HISD if his/her absence will not exceed one school year.

• HISD Connect access point of form: Documents Icon (under student profile).

• Who initiates the form? Parent

• Who has editing rights to the form? G/T Coordinator and G/T Teacher.

• Are signatures required (electronic or ink)? Yes

• Are attachments or uploads necessary? Yes, if necessary.

• Is district approval is required? Yes.

• Are parents able to access the form or have viewing rights only? Parent will have viewing

rights only.

• Will form need access point for uploading into the HISD Connect? Yes.

HISD Furlough Flowchart- HISD Connect 
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HISD Furlough Action Steps- HISD Connect 

1. Verify the prepopulated Student Demographic Information.

2. Select Reason for Requesting Furlough:

3. Select Effective Dates of Furlough (Furlough Start Date and End Date). End Date cannot be past 364 days from the

Start Date.

4. Obtain Signatures

5. Click on Save Continue Editing or Save Done Editing.

6. After completing – Click “MORE...” then Send Message with Document to Notify Principal
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7. Provide parent with a copy of the completed form.

----------------------------------------------------------------------- 

Steps for Principal to approve the Furlough Request 

8. ONLY Principals will see the “Approved” checkbox. Principal must check the Approved Box to approve the

Furlough Request.

9. Principal will send it back to the Coordinator to finalize the document.

----------------------------------------------------------------------- 
10. Once finalized, verify PEIMS coding to GT Not Served in the Student Profile.
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