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This document describes how to save teacher or campus-created content on the HUB. This content
can be used to recreate courses on Canvas. Courses created by the district will be saved and
recreated in Canvas by the Curriculum Department and other Central Office staff.

Saving Content from Assignments

1. Login to your HUB account: https://houston.itslearning.com/
2. Navigate to the course where the assignment is located.
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3. Select the Resources tab in the course and navigate to the assignment you would like to download and
select the title of the assignment.

Eesm e meeemE PG

Plans Gradebook Follow-up and reports More »

"TIResources =
Published Wednesday, March 25, 2020
B3 add Action ¥ | = Reorganize Q, search
O e mme PUBLISHED ACTIVE
D o New learning path 8/17/2021 Yes [T P 3
O e How to Download Assignments in the HUB 1/7/2022 PR
« 11535168 61062062 | View1d

HOUSTON INDEPENDENT SCHOOL DISTRICT

Hattie Mae White Educational Support Center « 4400 West 18" Street + Houston, Texas 77092-8501
www.HoustonlISD.org/InsTech « www.twitter.com/hisd_inst_tech



https://houston.itslearning.com/

o The HUB

Academic
Saving Content from Assignments

Instructional
Technology

EMPOWERING EDUCATION EVERY DAY

4. Next, select Edit to access the materials of this assignment.
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5. Once in the assignment, copy any instructions, images, or links you may have in the Description

section.
Note: One way to save the what is in the Description section is to highlight the content, right mouse-click and click Copy.
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6. Open a Word Doc or a Google Doc, right-mouse click and select Paste. If you are using a Google Doc,
be sure you are logged in to your HISD Google account.

- 11 + BIUASS ooB@
5 1

T

] z R
Today we will look at ways to download the assignments that you created in the HUB.
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7. Another option when saving items in the description is to go to the 3 dots next to the description and
select Print. You have an option to save the description as a PDF, or you can save into your HISD
Google Drive. Before you select the option to save the description Google Drive, you need to be logged
into your HISD Google account in your Chrome browser. If you select Save to Google Drive, and then
Print, this will save a PDF file of the description into your HISD Google Drive.
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8. When you open your Google Drive and select Recent documents, you will see the PDF file from ITS

Learning. If you open the PDF file and then select Open in Google docs, it will become a Google doc,
and you will be able to edit the content.
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Saving Documents You Have Created

1. If you have documents attached to your assignments, you can download them and save to your
computer. The following screen captures will show you how to download Word Documents,
PowerPoint presentations and Excel spreadsheets.

a. Word Document — Go to the 3 dots next to the document and select Download.
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b. PowerPoint presentation: Go to the 3 dots next to the presentation and select Download.
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c. Excel spreadsheet: Go to the 3 dots next to the spreadsheet and select Download.
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